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Logging in to iCare

Ballorat HealthServices
Putting your health first

1. Select the Internet Explorer icon on your desktop

2. Select iCare from the Web Apps drop down list on the intranet

Web Apps Forms Reports Gov Doc MyDetails
Accord e-Recruit
Ballarat GP Remote Access Governance Documentation Manager
BEIMS Remote Request Health-e Workforce
BHS Bed Board IBA PAS
BHS Dashboard Reports iCare
~——

3. Enter the login details provided by your manager in the top left hand corner and select Sign in

Sign in

User name Password

helpdesk

4. To select the facility you are working at select Casual/External/Other in the top left hand corner and select the appropriate
facility from the drop down list

Tasks Help DESK Log out Casual / External / Other. -

Ballarat Health Services

Bill Crawford Lodge
C ding Eureka Village Hostel
Geoffrey Cutter Centre
Hailey House Hostel
Jack Lonsdale Lodge
) James Thomas Court
e location Casual / External / Other.
PS Hobson Mursing Home
Talbot Place
Steele Haughton Unit

e of the day WB Messer Hostel
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Creating a Progress Note in iCare

Date: 20 January 2015

1. Select Documentation then Add/view progress notes from the menu

Residents Documentation

{3 Documentation

Progress notes

and access or print a resident's previous progress notes

Medication

Enter new progress notes, add additional information to existing progress notes,

Reporting

Funding

Add / view progress notes
Multi-resident progress note

2. Select the appropriate resident from the Resident drop down list
3. Select the Add a progress note

—_—
Y/
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Facility Geoffrey Cutter Centre B Locatien All B
Status All B Resident Select resident... -
l Add a progress note
4.

Add progress note

@]gress note

Janice ate all her supper tonight

.

Date of event 011212015 Time (24-hour): 1900

v

Include in handover?

ACFI question(s) impacted

Password i svsl

5. The note will display the time your actually entered the note as well as the time of the event

Bev Adams (RN) wrote on 01 Dec 2015 20:57 .

Janice ate all her supper tonight
Strikethrough

Time of event

01 Dec 2015 19:00

Enter your notes in the Progress note field making sure to include the time of the event. Enter your iCare password in the
Password field and then select Add this note




